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4.4 Register Loan 

Registering a loan in the system follows almost identically to the process of locking a 

loan with the difference that the loan is only registered with the ability to be locked at a 

later date. Thus, the rate and price selected will not be guaranteed and the Seller will 

have the ability to change data on the loan after registration. 

To register an individual loan, first select the Rate Lock Heading, then select Register 

Loan. 
 

 
Follow the same process for locking a loan in Section 4.2 Lock Loan. The price grid will 
show Register instead of Lock Loan. 

 

 
The pricing for the registered loan is based on the lock rates at the time or registration. 

If rates change before the loan is locked the new price will be reflected when the Seller 

locks the loan. 



Rate Lock Seller User Guide 

22 
Prepared by SitusAMC 
Company Confidential and Proprietary 
This document is software revision controlled. Printed version may not be current. 

 

 

 
Once the loan is registered, a screen will appear showing the Seller the loan information 

in one tab as well as a tab to lock the loan. 
 

 

When the Seller is ready to lock or edit the loan, locate the loan in the Pipeline section 

by clicking on the Loan ID. The loan Status will be Registered. 
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4.4.1 Editing a Registered Loan 

 
To edit a registered loan, the Seller must access the loan from the Pipeline heading as 
shown in the screenshot above. 

Once the Seller is in the individual loan screen, click on Edit Registration. 
 

 
This will bring the Seller back to the original loan registration screen where they can edit 

the loan information. The rest of the process remains the same. 

 

Note: The Seller can edit all the lock fields except the product, coupon, and borrower 
information. 

 

4.4.2 Locking a Registered Loan 
 

To lock a registered loan, access the loan from the Pipeline section. 

 
Once the Seller is in the loan, click the Loan Lock tab then click Lock Loan. 

 

 
Follow the process for locking a loan in Section 4.2 Lock Loan. 


